Connecticut
Clean Energy Fund

Investing In The Power of Tomoro®

Today!
Memorandum
To: Potential RFP Bidders
From: Bryan Garcia — Program Director, Climate Change Coordinator
Date: November 10, 2004
Re: Monitoring and Evaluation of Public Awareness Programs and Activities (RFP #

CCEF-PA-ME-001)

The Connecticut Clean Energy Fund (CCEF) is seeking an experienced subcontractor
capable of developing and implementing a monitoring and evaluation program for its Public
Awareness Programs and Activities.

Attached you will find RFP # CCEF-PA-ME-001.
Round 1 proposals are due by 3:00 pm on December 8, 2004.
If you have questions regarding this RFP, please send an e-mail to

cefinfo@ctinnovations.com. All questions, and subsequent responses, will be posted on the
CCEF’s website at www.ctcleanenergy.com.

An informational meeting will be held at 3:00 pm on November 22, 2004 at the offices of the
CCEF. Please RSVP by sending an e-mail to the above e-mail address.

We look forward to answering any questions you might have and reviewing your proposals.


mailto:cefinfo@ctinnovations.com
http://www.ctcleanenergy.com/
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con necticut 999 West Street

Rocky Hill, CT 06067

CIean Energy Fund Phone 860.563.0015

. Fax 860.563.6978
Investing In The Power of Tomorra® cefinfo@ctinnovations.com

Today! www.ctcleanenergy.com

REQUEST FOR PROPOSALS
RFP # CCEF-PA-ME-001

MONITORING AND EVALUATION
OF PUBLIC AWARENESS

PROGRAMS AND ACTIVITIES
Important Dates:
November 10, 2004 Announcement
November 22, 2004 3:00 pm Informational Meeting
December 8, 2004 3:00 pm Proposals Due
December 15-17, 2004 Finalists Interviews
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Questions or clarifications about this RFP should be directed to:

Connecticut Clean Energy Fund
999 West Street

Rocky Hill, CT 06067

Telephone: 860.563.0015

FAX: 860.563.6978

E-mail: cefinfo@ctinnovations.com

This RFP is available on the following Web Sites:

Connecticut Clean Energy Fund
http://www.ctcleanenergy.com

Copies may be obtained by writing or calling:

Connecticut Clean Energy Fund
999 West Street

Rocky Hill, CT 06067

Telephone: (860) 563-0015

FAX: (860) 563-6978

E-mail: cefinfo@ctinnovations.com

Please request RFP: CCEF-PA-ME-001

Connecticut Clean Energy Fund — Monitoring and Evaluation Program


mailto:bryan.garcia@ctinnovations.com
http://www.ctcleanenergy.com
mailto:cefinfo@ctinnovations.com

Public Awareness

Table of Contents

EXECULIVE SUMMAIY ... 1
SECHON T = OVEIVIEW ...ttt e e e e e e e e e e eeaa e e e e e e e eeeeeensnnaeeeaaaeeeees 2
1.1.  Background — Connecticut Clean Energy Fund ..., 2
1.2, Program SUMIMATY ........cooiiiiiiiiiiii e 2
1.3, RFP OVEIVIEW ..., 2

RS T= o (] o T o USSR 4
0 I I T =T o 11T o U S 4
2.2, Areas Of FOCUS ...t e e e e e e e e e e e e e eeenenna 4
G TR o o o7 =TSSR 5
2.4, SCREAUIE ...ttt e e e e et e e e e eeeeeaennas 5
2.5, CONtraCling.....ccooiiiiiii 5
B2 TR V=Y 4 o P EEPRSSUR 5
2.7, DelVErabIES ...t e e e e e annnna 6
2.8. Program-Related INVeSIMENtS...........oooiiii 7
Section 3- RFP ReQUIrEMENTS. ... ..o e e e e e e e eeeeeees 8
K 0t I T 111 = 8
3.2, ReEQUIMEMENTS ... e e e et a e e e e e e e eeeaennn e e e e aeeeeeees 8
3.2.1.  Description of the Organization(S).........ccoouriiiiiiii 8
3.2.2. Description of Monitoring and Evaluation Experience............cccciiiiiiineeeees 8
3.2.3. Formal RFP Response QUEeSHIONS...........uuuiiiiiiiiieee e 9
3.24.  BUAQEL....o 9
3.2.5. Optional DESIgNS.....ccooiiii 10
3.2.6.  REfEIrENCES... oo 10
SECHON 4 = FUNGING ..ttt ss e snnnnnnes 11
4. FUNAING 11
4.2, DisSDUIrSEMENTS ... e e e e e e e e eeees 11
Section 5 - Proposal Evaluation ProCess .........cooo i 12
5.1.  Evaluation COMMILIEE .......cccoeiiiieeee e e e e e eeeees 12
5.2.  Proposal Evaluation Criteria..............cooiiiiiiiiiie e 12
Section 6 - RFP Standard Conditions ..............iiiiiiiiii e 14
6.1. Communications and QUESHIONS .........ccooiiiiiiiii e 14
6.2. No Commitment — Reserved RightS ..o 14
6.3.  PropoSer's COSt... ..o 14
6.4. Proposer Representations..........oooiiiiiiiii e 14
6.5. Freedom of INformation ACt...........oe e 15
6.6. Use of Information and Ownership of Work Product .............cccoooiiiiiiii 15
6.7. State Contracting REQUIrEMENTS ........ccooiiiiiieeee e 15

Connecticut Clean Energy Fund — Monitoring and Evaluation Program
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Executive Summary

The Connecticut Clean Energy Fund (CCEF) was created under 16-245n of the Connecticut
General Statutes to promote investment in and growth of renewable energy sources.
Expenditures of the fund may include, but not be limited to, grants, direct or equity
investments, contracts or other actions that support renewable energy technologies such as
wind, solar, fuel cells, wave power and biomass.

As part of its Strategic Focus, the CCEF will be making investments in public awareness
programs and activities. From event sponsorships to paid media, the objective of the CCEF’s
investments in public awareness programs and activities is to increase the knowledge and
awareness of the benefits of clean energy resources for Connecticut residents to be able to
make informed decisions on how their electricity is generated.

In order to monitor and evaluate the investments in public awareness programs and activities,
the CCEF has issued this RFP to identify an experienced subcontractor. This subcontractor
will be responsible for assisting the CCEF in:

= Conducting a public awareness baseline poll with frequent updates;

= Evaluating and summarizing, in a report, the investments of other state clean energy
funds in public awareness programs and activities, as well as monitoring and
evaluation components;

= Designing and implementing a monitoring and evaluation program for the CCEF’s
public awareness programs and activities; and

= Conducting an annual (perhaps multi-year) assessment of the CCEF’s public
awareness programs and activities including a market assessment, program analysis,
and reputation analysis.

A monitoring and evaluation program for the CCEF’s public awareness programs and
activities is intended to:

1. determine how organizational goals and objectives are being met;

2. assist program managers in strategic planning and decision-making; and

3. compare and share information between clean energy funds on best practice solutions
and market activity.

The CCEEF invites experienced program evaluators to submit a proposal underneath this
RFP.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 1
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Section 1 - Overview

1.1.

1.2.

1.3.

Background — Connecticut Clean Energy Fund

The Connecticut Clean Energy Fund (“CCEF”) was created under 16-245n of the
Connecticut General Statutes to promote investment in and growth of renewable
energy sources. Expenditures of the CCEF may include, but not be limited to, grants,
direct or equity investments, contracts or other actions that support renewable energy
technologies such as wind, solar, fuel cells, wave power and biomass.

Further information on the CCEF can be found at www.ctcleanenergy.com.

Program Summary

As part of its comprehensive plan, CCEF is supporting public awareness and voluntary
market programs and activities. Between 2005 to 2007, the CCEF plans to invest
several million dollars annually to support these initiatives.

The goal and objectives of these programs include:

Goal - Increasing consumer knowledge of clean energy and to encourage
consumers to adopt clean energy products for their homes, businesses, and
institutions.

Objective 1 By the end of 2007, voluntary purchases of clean energy will
represent 0.5% of total electricity demand in Connecticut.

Objective 2 Increase the knowledge and awareness of the benefits of clean
energy resources by Connecticut residents.

This RFP specifically addresses public awareness - Objective 2. Another RFP will be
issued in the coming months to address voluntary markets - Objective 1.

RFP Overview

The CCEF seeks assistance in evaluating the effectiveness and efficiency of its
investments in public awareness programs and activities in order to:

1. Assess how programs are meeting, or not meeting, organizational goals and
objectives given resource constraints;

2. Provide timely feedback to program managers for decision-making and
program improvement;

3. ldentify best-practice solutions for public awareness and education
programming;

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 2
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4.

Compare and share information between clean energy funds on program-
related investments and subsequent market activity;

Provide information to key stakeholders and policy-makers;
Assess changes and trends in the market place; and

Determine the impact of programs on students, teachers, and consumer
learning.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 3
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Section 2 - RFP

2.1.

2.2.

Description

This RFP seeks to identify an experienced subcontractor to assist in monitoring and
evaluating CCEF’s investments in public awareness programs and activities.

Total available funding for year-one underneath this RFP is $100,000 for the design
and implementation of a complete monitoring and evaluation program for public
awareness marketing and program-related investments on clean energy in
Connecticut. The CCEF expects to at least produce annual monitoring and evaluation
reports for its public awareness programs and activities. Because a monitoring and
evaluation program has not yet been designed for the CCEF, the CCEF expects that
year-one costs for developing and implementing such a program will be higher than
subsequent years. The CCEF anticipates that a one-year contract with multi-year
option will be signed with a qualifying subcontractor selected through this process.

Areas of Focus

In particular, the CCEF is seeking subcontractors with significant experience with
clean energy technologies as well as experience in:

- Market Assessment — Market assessment tracks changes in markets over
time by measuring market indicators that may be influenced by the program.
Establishing a baseline measure and monitoring progress will allow data
users to understand market changes and trends over time. An example of a
market assessment would be SmartPower’s survey of Rhode Islanders
“Public Attitudes about Clean Energy.”’

- Program Analysis — Program analysis seeks to understand the
fundamental causes of market changes over time given a specific “market
intervention”. This measure would provide information on the impact of
program-related investments for the purpose of CCEF program planning and
design. An example of a program analysis would be an NREL technical
report like “Utility Green Pricing Programs: A Statistical Analysis of Program
Effectiveness.” Having a subcontractor perform an analysis of other state
public awareness programs and activities along with their monitoring and
evaluation programs would be required.

- Reputation Analysis — Reputation analysis focuses specifically on the
perception within the marketplace of the CCEF, its programs, and its
program-related investments. From an organizational marketing
perspective, understanding what key stakeholders and the general public’'s
perception of the organization and its programs are, is important for the
long-term viability of the organization. Examples would include tracking
positive impressions on clean energy and the CCEF in Connecticut

! http://www.smartpower.org/Pelto.ppt
2 http://www.nrel.gov/docs/fy04osti/35609. pdf

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 4
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2.3.

2.4.

2.5.

2.6.

Public Awareness

newspapers, magazines, and other periodicals. Tracking media toward
CCEF’s program-related investments would also be required.

Process
This solicitation employs a two-step process:

= Round 1 - Bidders complete and submit a proposal. CCEF’s evaluation team
will select a shortlist of finalists to interview if necessary.

» Round 2 - If necessary, Round 1 finalists will be invited back to present their
proposals to the CCEF’s evaluation team and a final subcontractor will be
identified at the conclusion of the process.

Proposals are requested from organizations with experience in program monitoring
and evaluation. Teaming of parties is encouraged and can include a wide variety of
organizations, however, the CCEF will contract with only one organization.

Schedule
Important dates for this solicitation include:

= November 10, 2004 — RFP announcement date.

= November 22, 2004 — Informational meeting at 3:00 p.m. at the offices of the
Connecticut Clean Energy Fund.

= December 8, 2004 — Proposals due by 3:00 p.m.

= December 15-17, 2004 — Finalist presentations and interviews. Schedule of
times is to be determined.

Contracting

This RFP provides for a process of competitive negotiation, pursuant to which a
contract is awarded only when definitive contract documents between the CCEF and a
proposer are negotiated and executed. Neither designation as a Round 1 or Round 2
proposer or finalist, respectively, nor final selection for negotiation commits CCEF to
award any such contract. CCEF reserves the right to discontinue such negotiations at
any time for any reason, and to enter into negotiations with any other proposer at any
time. No award of a contract shall be final and effective unless and until the CCEF
and the proposer have entered into definitive contract documents.

Metrics

The CCEF would like assistance from an experienced subcontractor in establishing a
set of standard metrics for evaluating its public awareness investments. This initial set
of metrics should be easily collectible, measured, compared, analyzed, and provide
the CCEF with important information about program effectiveness and efficiency.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 5
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2.7.

Public Awareness

For example, evaluation metrics for public awareness programs and activities could

include:

1.

Public opinion polls and surveys that would track the general awareness of

clean energy over time.

Commitments and actions being made that are non-purchase decisions (i.e.

commitment to a clean energy campaign, letters to the editor, advocacy in
support of clean energy, etc.)

Number of students, teachers, and consumers reached through outreach

programs annually.

The CCEF would like assistance from an experienced subcontractor in not only
designing appropriate evaluation forms and surveys - to be completed by
organizations which the CCEF invests in through its public awareness programs and
activities - but to also take the information from completed forms and surveys and

perform an evaluation of that program or activity.

Deliverables
It is expected that the subcontractor will be responsible for delivering the following:

An assessment to be completed in the 1 Quarter of 2005 of program-
related investment activity and best practice monitoring and evaluation
programs for public awareness investments in clean energy from other state
clean energy funds;

Document to be completed in the 1% Quarter of 2005 outlining the approach
for monitoring and evaluating public awareness programs and initiatives that
addresses the rationale as well as process for how measurements will be
taken;

Baseline public awareness poll to be completed in the 1! Quarter of 2005;

Evaluation forms and surveys targeted at different program-related
investment activities to be completed by organizations the CCEF makes
investments in to be completed in the 2" Quarter of 2005;

Annual report of the findings for the market assessment, program analysis,
and reputation analysis including recommendations and observations made
by the subcontractor on program performance including effectiveness and
efficiency measures to be completed in the 3™ Quarter of 2005; and

2 PowerPoint presentations to be given to the CCEF Advisory Board on (1)
program design and baseline poll, and (2) annual results highlighting the
findings of the report.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 6
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2.8. Program-Related Investments

To increase public awareness of the benefits of clean energy, the CCEF has made, or
is considering making, a number of investments in organizations and initiatives
including the following:

SmartPower — a 501(c)3 non-profit organization whose mission is to
promote clean energy through a grassroots effort on a 20% x 2010 clean
energy campaign as well as complimentary support for the implementation
of Connecticut’s Clean Energy Choice (a utility green pricing program).
www.smartpower.org

Science Centers — Connecticut is home to many informal education centers
focused on science, technology and clean energy. The Connecticut Center
for Science and Exploration being developed in Hartford, for example,
presents a significant opportunity to raise awareness about clean energy
with the public. www.ctcse.org

Mobile Learning Vehicle — Connecticut’s Clean Energy Bus (a.k.a. Energy
Freedom One) is a mobile learning laboratory currently in development that
is modeled after Connecticut’s BioBus. This vehicle is intended to bring
clean energy to the door of every Connecticut community.
www.ctcleanenergybus.com

K-12 Curriculum — in partnership with the National Renewable Energy
Laboratory’s education division, the Fund is working to develop a school-
based educational program on clean energy in Connecticut. A variety of
local organizations would serve to implement this program perhaps through
advanced information technology systems and local science councils.

Clean Energy Trail — a program that promotes tourism activities in
Connecticut towards sites where clean energy installations have take place
(i.e. a solid oxide fuel cell installed at Dinosaur State Park).

Paid Media — the CCEF has invested in public television programs in the
past (i.e. Connecticut’s Energy Future series by CPTV) and is considering
more paid media advertising for our programs, initiatives, and organizational
branding.

Event Sponsorships — the CCEF provides financial support to community
and business-related events on clean energy in Connecticut.

The CCEEF is seeking assistance in evaluating the effectiveness and efficiency of these
and future investments in public awareness programs and activities.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 7
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Section 3 - RFP Requirements

3.1.

3.2.

3.2.1.

3.2.2.

Outline
This request for proposals (RFP) is organized into the following sections:

Description of the organization(s)

Description of monitoring and evaluation experience
Formal RFP Response Questions

Budget

Optional Designs

References

ok wnN -~

Requirements

Proposals should be no more than 30 pages in length, on standard 8.5” x 11” paper,
and 12-point font, and include: (1) a cover letter from the submitting organization, (2) 5
copies of the original proposal, (3) an electronic version of the proposal in Word
Format on a 3.5” floppy diskette or compact disc, and (4) any additional collateral
material up to 3 pieces. Please number your pages as well as separate each section
based on the proposal outline above.

Proposals are due December 8, 2004 by 3:00 p.m. addressed to the following:

Connecticut Clean Energy Fund
ATTN: RFP # CCEF-PA-ME-001
999 West Street

Rocky Hill, CT 06067

Proposals must address the following sections.

Description of the Organization(s)

In no more than 1 page, please include the following information:

- Lead organization - Name of the organization, name and title of the project
leader, address, contact information, mission of the organization.

- Supporting organization(s) — Name(s) of the organization, name(s) and
title(s) of the project participant(s), address(es), mission of the
organization(s), and contact information.

- Organizational brochure(s) and collateral materials — limit 3 pieces.

Description of Monitoring and Evaluation Experience

In no more than 5 pages, please include the following information:
- Experience in relevant projects by the lead organization including project
name, customer, location, length of time on the project, methodology, and
results.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 8
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Experience in relevant projects by the supporting organization(s) including
project name, customer, location, length of time on the project,
methodology, and results.

CV'’s of the project leader and participant(s) — no page limit

3.2.3. Formal RFP Response Questions
In no more than 3 pages each, please answer the following questions:

3.2.4. Budget

Given your understanding of this RFP, please describe your methodology
for approaching a market assessment for public awareness of clean energy
in Connecticut.

Given your understanding of this RFP, please describe your methodology
for approaching a program analysis for public awareness initiatives being
supported by the Fund.

Given your understanding of this RFP, please describe your methodology
for approaching a reputation analysis of the Fund in Connecticut.

What role would you anticipate the Fund playing to support the monitoring
and evaluation program requirements in terms of data collection, analysis
and reporting?

In your judgment, how frequently should data collection, evaluation and
reporting be conducted? Please describe your reasoning.

Please include a year-one project budget for each area of assessment based on the
following task outline:

Tasks Market Program Reputation Total

Assessment Analysis Analysis

Development

Launch

Data Collection

Data Analysis

Data Reporting

Total

Also provide a proposed schedule of deliverables.

Please include a project budget for years two and three project budget not including
program design and development costs, but instead only data collection, analysis, and

reporting.

Please lay out the sub-tasks and budget required under each task area.

Please include a year-one project budget for each area of assessment based on the
following project cost outline:

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 9
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Costs Market Program Reputation Total
Assessment Analysis Analysis
Labor
Travel
Meetings

Telephone/Postage
Materials/Supplies
Contingency

Total

Please include years two and three project budget.

Please include a breakdown of personnel under labor (including hourly rates) for each
staff member proposed to be involved in the project.

Note: The final totals for the task outline budget and the project cost outline budget
above should be equal.

3.2.5. Optional Designs

The CCEF would consider having more frequent data collection and reporting periods
for the market assessment, program analysis, and reputation analysis. Please
indicate the costs of doing so on a monthly, quarterly, and half-year basis based on
the above outline. The CCEF believes that the more data points we have the better,
and that there will be economies of scale with the subcontractor for undertaking more
analyses. Resource requirements however will determine the CCEF’s ability to
increase its monitoring and evaluation activity.

Please indicate any additional monitoring and evaluation concepts or metrics that you
believe warrant consideration that would better support CCEF’s public awareness
programs and activities. Additional credit will be given for innovative ideas.

3.2.6. References

Please provide 3 references from prior projects that your organization(s) has been
involved in relating to: public awareness monitoring and evaluation programs, clean
energy, or other relevant projects you deem appropriate to this RFP.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 10
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Section 4 - Funding

4.1. Funding

The total funding available under this program will be up to $100,000 for year-one of
this program. It should be stressed that this is a competitive solicitation.

It is anticipated that a one-year contract with multi-year option will be signed with the
qualifying subcontractor.

4.2. Disbursements

CCEF funding will be disbursed subject to monthly invoices provided by the
subcontractor and paid for by the CCEF.

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 11
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Section 5 - Proposal Evaluation Process

5.1.

5.2.

Evaluation Committee

CCEF may use CCEF staff, private consultants, or other designated representatives to
evaluate the proposals. This group will form the CCEF Evaluating Committee.

Proposal Evaluation Criteria

Proposals will first be screened for completeness. Proposals that are incomplete will
be returned promptly. Proposals that are complete shall be evaluated based on the

following:

a. Connecticut and Clean Energy Market Benefits

What are the benefits of the program to the CCEF? Does the proposal
provide a turnkey solution for the CCEF’s monitoring and evaluation
needs?

What are the benefits of the program to the clean energy markets in
general? Can the program be replicable and easily implemented?

b. Program Evaluation

How well the monitoring and evaluation program proposed meets the
needs of the goals and objectives for the CCEF’s public awareness
programs and activities.

How well the monitoring and evaluation program proposed addresses a
market assessment for CCEF’s public awareness programs and
activities.

How well the monitoring and evaluation program proposed addresses
program analysis for CCEF’s public awareness programs and activities?
How well the monitoring and evaluation program proposed addresses a
reputation analysis for CCEF’s public awareness programs and
activities?

c. Applicant Team

Does the team have sufficient experience with monitoring and evaluating
public awareness programs?

Is there evidence of a history of good performance on other relevant
projects?

Is the project’s organizational structure and leadership appropriate
enough to ensure program success?

d. Cost Evaluation

Is the budget reasonable given the funding available for this program?
How well does the budget of your proposal compare with that proposed
by other RFP submitters?

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 12
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» Do you propose more frequent monitoring and evaluation strategies that
support the goals of this RFP, and are costs discounted as a result of
these economies of scale?

Connecticut Clean Energy Fund — Monitoring and Evaluation Program 13
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Section 6 - RFP Standard Conditions

6.1.

6.2.

6.3.

6.4.

Communications and Questions

All communications with respect to this RFP shall be directed to Bryan Garcia by
means of cefinfo@ctinnovations.com. No other person is authorized to provide
information with respect to this RFP and contact with any other employee, officer or
member of Cll, CCEF or the CCEF Advisory Committee with respect to this RFP is
prohibited. Questions and requests for clarification with respect to this RFP must be
submitted in writing in accordance with the communications protocol set forth above
on or before 4:00 p.m. on December 1, 2004. Responses will be posted on the CCEF
Web site at www.ctcleanenergy.com.

No Commitment — Reserved Rights

This RFP is not an offer and neither this RFP nor any subsequent discussion shall give
rise to any commitment on the part of CCEF or confer any rights on any proposer
unless and until a binding written agreement is executed by CCEF and the proposer.
CCEF reserves the right to reject any or all proposals, to waive defects or irregularities
in any proposal, to enter into discussions with selected proposers, to discontinue
discussions with any proposer at any time and for any reason, to correct inaccurate
awards, to change the timing or sequence of activities related to this RFP, to modify,
suspend or cancel this RFP, and to condition, modify or otherwise limit awards
pursuant to this RFP.

Proposer’s Cost

All costs associated with the preparation of a proposal, any related investigative or due
diligence activities and any resulting discussions or negotiations shall be borne by the
proposer.

Proposer Representations

By responding, the proposer shall be deemed to have represented and warranted:
(1) that the proposal is not made in connection with any competing proposer
submitting a separate response to this RFP and is in all respects fair and without
collusion or fraud; (2) that the proposer did not participate in the RFP development
process and had no knowledge of the specific contents of the RFP prior to its
issuance; (3) that no employee of Cll or CCEF participated directly or indirectly in the
proposer’s proposal preparation; (4) that the proposer has not been convicted of
bribery or attempting to bribe a public official or employee of the state, has not been
disqualified for contract awards by any agency of the state and is not in default under
any contract with an agency of the state; and (5) that the information contained in the
proposal is true, accurate and complete and includes all information necessary to
insure that the statements therein are not misleading.
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6.5.

6.6.

6.7.

Freedom of Information Act

Cll, which administers CCEF, is a “public agency” for purposes of the Connecticut
Freedom of Information Act (“FOIA”). Accordingly, upon receipt at the office of CCEF,
your proposal will be considered a public record or file subject to disclosure under the
FOIA. The FOIA includes exemptions for “trade secrets” and “commercial or financial
information given in confidence, not required by statute”. CII’'s own legislation expands
the FOIA exemption to include “all financial and credit information and all trade secrets
. . . concerning any applicant, project, activity, technology, product or invention”. Only
the particular information falling within one of these exemptions can be withheld by ClI
if made the subject of a public records request under FOIA.

Proposers should be aware that (i) Cll has no obligation to initiate, prosecute or
defend any legal proceeding or to seek to secure any protective order or other relief to
prevent disclosure of any information pursuant to an FOIA request, (ii) the Proposer
will have the burden of establishing the availability of any FOIA exemption in any such
legal proceeding, and (iii) in no event shall Cll or any of its officers, directors or
employees have any liability for disclosure of documents or information in the
possession of Cll which ClII, or such officer, director or employee, in good faith
believes to be required pursuant to the FOIA or other requirements of law.

Use of Information and Ownership of Work Product

Except for trade secret or other proprietary information identified as such pursuant to
the section above dealing with the Freedom of Information Act, CCEF is not restricted
in its right to use or disclose any or all of the information contained in any proposal and
can do so without compensation to the proposer, notwithstanding any language in the
proposal to the contrary. Except as otherwise expressly provided in an agreement
with CCEF, all work product developed under a contract awarded as a result of this
RFP shall be the sole property of CCEF.

State Contracting Requirements

This RFP and any contract awarded pursuant to this RFP shall be subject to and
incorporate all applicable legal requirements arising under federal or state law,
including applicable state statutes and Executive Orders relating to maintenance and
examination of records, non-discrimination, the Americans with Disabilities Act,
violence in the workplace and whistleblower protection. A more complete description
of such state contracting requirements is available on request directed to CCEF in
accordance with the communications protocol set forth above.
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